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Report: Charges by Provider 

In this example, we will look at building a charge line report summarized and totaled by 

rendering provider.  We will also narrow this report down to a specific year and we will 

sub-summarize by the quarter. 

 We begin by going to the Reports/Query menu and selecting Transaction 

Query.  

 Always begin by clearing the query, by clicking 

the red minus icon on the right. 

 
 

 On the TR tab, we will click the “TR Type” of 

“CL”. This will give us the charge lines when 

we run the query. 

 

 We want only the charge lines for 2010, so we will narrow our search down to the 

2010 calendar year. 

Click on the Calendar icon to set the “TR Date” 

range. 

 
 

 Select “This Year” to get the current calendar year. Then click the left arrow on 

the Year button on the From and To dates to change the year. Also, be sure to 

click on a Day on each calendar to set the new date, shown at the top. Click the 

green check to complete your selection. 
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 We have loaded the date range and the type of transaction, charge line, into one 

query.  

Now we can run the query by clicking the blue down arrow to the 

right. 
 

 You will see a count of charge lines that are shown within this set. You will notice 

that there are some that don’t have a patient name on the left. That is because 

these charge lines are Client Bill charges lines. There is no patient attached to 

them.  
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 The next step is to set up the reporting. Go to the RPT tab, or click 

the report button in the upper right corner. 
 

 The RPT tab allows us to set up the sorting and summary options. Which fields 

you select first will determine how the summary break down occurs in the report. 

First, click the green arrow next to “Quarter” to select. Then, select the 

“Rendering Provider”.  Click the green check to load these selections as 

summary sections in the report. 
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  Choose the desired layout that you wish to use for this report. In this case, we 

will select the “Charge” report.  

 

 

 We can name this report, or select names that are already listed. This field will 

appear as the title in the report. In this case, we select “Charge by Provider 

2010”. 
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 Click on the report button to sort the data according 

to the criteria selected and view the layout. 

 

In this example, each quarter has a breakdown of the charge lines by rendering 

provider.  

 


