Reports — Charges by Provider
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Report: Charges by Provider

In this example, we will look at building a charge line report summarized and totaled by
rendering provider. We will also narrow this report down to a specific year and we will

sub-summarize by the quarter.

e We begin by going to the Reports/Query menu and selecting Transaction
Query.

e Always begin by clearing the query, by clicking
the red minus icon on the right.

e On the TR tab, we will click the “TR Type” of TRType (= ‘ Notes
“CL”. This will give us the charge lines when AC BP  NC Pl RC SR
Al CL oL PL Rl UN

we run the query. el L

e We want only the charge lines for 2010, so we will narrow our search down to the
2010 calendar year.

Click on the Calendar icon to set the “TR Date”

range.

e Select “This Year” to get the current calendar year. Then click the left arrow on
the Year button on the From and To dates to change the year. Also, be sure to
click on a Day on each calendar to set the new date, shown at the top. Click the
green check to complete your selection.
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e We have loaded the date range and the type of transaction, charge line, into one

query.
Now we can run the query by clicking the blue down arrow to the

right.

e You will see a count of charge lines that are shown within this set. You will notice
that there are some that don’t have a patient name on the left. That is because
these charge lines are Client Bill charges lines. There is no patient attached to

them.
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e The next step is to set up the reporting. Go to the RPT tab, or click
the report button in the upper right corner. E

e The RPT tab allows us to set up the sorting and summary options. Which fields
you select first will determine how the summary break down occurs in the report.
First, click the green arrow next to “Quarter” to select. Then, select the
“‘Rendering Provider”. Click the green check to load these selections as

summary sections in the report.
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¥ Select Sort Criteria

Sort & Summarize

u Cuarter

a Rendering Provider

e I [ R O R [ B |

Category
Procedure
Transaction Type
Payment Method
Payment From
Payment Type
Tran=zaction ID
Amount

Balance

Batch

Deposit

Created by
Wodified by
Payment Origination
Batch Status
Deposit Status
Balance Responsible
Taxable

Date Created

Date Modified
Pricing Category
Error Count
Referral

Referral Source
Biling Account
Claim Type
Assisting
Reference Number
Reaszon Group
Reason Code
Actual Payment ID
Actual Payment Date
Referring Provider

e Choose the desired layout that you wish to use for this report. In this case, we

will select the “Charge” report.

Report Title

Sort Only

e We can name this report, or select names that are already listed. This field will

appear as the title in the report. In this case, we select “Charge by Provider

2010".
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Report Title Format [3

Administrator Worklist by Carrier
Charge by Provider 2010
Charges by Month

Chg Rpt

Payment Aging by Type

BN, | payment by Type
M. | Profit by Month
en, | Profit by Proceedure

Prowv / Carrier Charge Transactions

Pt Statement Cycle 1

=
[N

Revenue by Month

=
@

Revenue by Provider
-2 WILLF, || T || LITTE LITarge

=
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e Click on the report button to sort the data according

to the criteria selected and view the layout.

-ine Charge

In this example, each quarter has a breakdown of the charge lines by rendering

.
Charge by Provider 2010
ME g A 23 ) . " . < -
Balance Asgmnt ( 1,2, 3,P) Tax Line Adjust- Patient INS PT Line

Amount Charge ment Resp. Payment Payment Balance
03212000 1 1008 | DRATNAGE OF PILONIDAL CYST 1 400,00 40000
D3212010 | 11041 DERRIDE SKIN, FULL 1 100,00 100,00
0700 1 W 1 100.00 100.00
o0 1 2 1 S0.00 50.00
Obrien, Sharen, PT ] 750.00 20.00 730.00
03302010 | SN2 OFFICEOUTPATIENT VISIT, EST 1 45.00 15.000
02022010 P 88303 Level 1V - TISSUE EXAM BY PATHOLOGIST 2 302,00 237.00 6500 000
03032010 P KS305 Level IV - TISSUE EXAM BY PATHOLOGIST 2 302,00 2000 0L 06 192,00 00
Smart, George Charles, Jr., Captain, MD [l 649.00 257.00 155.00 192,00 45.00
04062010 P 15780 ABRASION TREATMENT OF SKIN 1 000 000 000
42010 P ACME Magic Elixer 1 50,00 10,00 40,00 .00
D40G2010 P Fountain of Youth Pil \ 50.00 50.00 000
04062010 P 597530 Fxercise Demanstration 1 50,00 50,00
Maulder, Kevin L, MD 4 200.00 10.00 140.00 S0.00
06072010 | wesas 1 000 ROLOGO
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