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In this section, we will look at establishing a list of patients who have had claims
within a given time range.

We begin by going to the
Reports/Query menu. This process
could be accomplished either from the

Claim Query, or the Transaction Query. ; e (=) Al T
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When we enter the Claim query, we begin by clearing
the Claim query by clicking on the red minus icon.

Now we need to set our search parameters.
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We are going to be looking for claims
only, so we select ‘Claim’ as the Claim
Type. This step is only necessary if
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Let’s say we are only interested in patients who have claims from January 1, 2010
through June 30, 2010. We select the beginning and ending dates from the
calendar. Click the green check to make the selection. Then, click the blue down

arrow to run the query.
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We now have a list of claims from the first half of 2010.
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By clicking on the “P” at the top right of your screen,
we find the set of patients that match the claims we
had in the claim query.
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Thus, we find all the patients who have had claims in the first half of 2010 as
shown here.
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If you wish to see a report of these patients, you could, for example, sort them by
state, then by city. These selections will also give you summaries by city and state.
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First Claim Process
Last Claim Process
Created by
Modified by

Total Charges
Balance

Total Payments

Zip Code

Last Payment Date
First Procedure Date
Last Procedure Date
Last Eligibility Check Date
Primary Eligibility
Secondary Eligibility
Referral

Referral Source
Patient ID

Billing Frequency
Aux 01
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Aux 03

Aux 04
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You can look at the Patient Info report by selecting the Patient Info format and
then clicking on the report button.
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This report gives us a break down by state and city of all the patients listed in the
query.
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