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Note Query 

In this section, we will take a look at the Note Query. Begin by going to the 

Reports/Query menu and selecting Note Query. The Note Query allows us to search 

notes by patient name, or some contents within the notes. 

 

Click the magnifying glass on one of the patient information bars to type in the search 

criteria. In this case, we will search on “Patient” name. 

 

Click the blue down arrow to perform the search. 
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The search we entered finds all of the notes for “Cassidy.” The text of the selected note 

is shown in the lower left corner of the screen. 

 

We could run a report on any of these notes. 

Sort the notes by clicking on the large green SORT button before running the report. 

 

Then click on the “Note Report” button to run the report. 
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This will give us a report which will show us all of the notes for that patient. 

 

 


