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Patients’ Attorney, Guarantor, Employer and Referral Source 

Searching for patient guarantors, attorneys, employers and referral sources is done on 

the Patients menu. 

 

On the Guarantor Search tab, you can: 

 Create a new guarantor,  

 Search for an existing guarantor by clicking into the Keyword Search field, or  

 Click the All button to pull up all previously entered guarantors.  

 You can isolate your search by selecting one or more of the statuses in the 

Status box. 

 Click the blue arrow of a previously entered guarantor to go into that account. 

 

 

 

Attorney Search, Employer Search and Referral Search tabs all function the same 

as the Guarantor Search. 

 Click on the blue arrow to take a look at a specific employer in the list. 
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 When creating a new employer, the information can be entered on this screen as 

well as when the employer is created inside the Patient Employer screen. 

 

 You can also view the patients that are connected to and create comments for 

each of the guarantor, attorney, employers and referral sources by clicking on the 

appropriate tab inside the screens. 



Patient Guarantor Attorney Employer Referral 
 

    
Patients Guarantor Attorney Employer Referral Instructions   Copyright © 2011 Easy Billing, Inc. 6/7/2011 

 
3 

 

 
 

 

 


