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Entering Diagnosis (DX) Codes 

CPT codes must be entered in the library before they can be entered on a patient claim. 

When entering a ICD code on a claim, if you do not see the code in the drop down list, 

you need to enter it in the ICD code library. 

 

 Select the Libraries menu. 

 Click the Codes tab 

 Click the ICD tab. 

 Search first to see if the code is already in library. Next to "Keywords" click the 

“X” to remove the word "All". Search by code number or description. You can 

enter one word or several. 

If not found, click the green plus icon labeled “New ICD Code” to create a new 

code. 

 

 

 

 Enter the “ICD Code”. 

 Enter a “Short Description” and a “Long Description”. They can be the same. 
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 Click the Code Alert tab to enter a string of either procedure codes or text 

that will appear with the DX code on the Condition tab in Claims Entry. 

 

 Product Code/Status is used for flagging changes to the codes, the Status 

“Discontinued” will show in yellow if used. 

 

 Click the blue Back Arrow to return 

 


